Learning & Professional Development Committee

Position Summary:

This committee is responsible for satisfying the intellectual hunger HR professionals have to increase the breadth and depth of their knowledge, whether in a specific HR skill set or more general business acumen.  By identifying member educational needs, the development and coordination of monthly educational programs, and the coordination of the HRCI certification preparation classes, the L&PD committee gives the Association’s members one of the few consistent opportunities in the city to engage in learning specifically geared toward their professional lives.
Responsible To:

The members of PHRA

The PHRA President

The PHRA staff (Executive Director and Member Services Coordinator)

Responsibilities 
Program Development

Seek high quality educational programs/speakers for PHRA

Review presentation proposals and select quality programs.

Schedule presentations.  Provide speakers with all of the pertinent guidelines and information.  Provide PHRA with speaker contact information.  

Organize details with the speaker, or communicate with PHRA staff if they will do it. 

Follow up with speakers before, during and after to ensure the program is organized and of quality to our members. 

Provide information regarding programs to the Communications Committee and the PHRA staff so that the information can be distributed accordingly

HRCI Certification Credits

Work with PHRA staff to ensure recertification credits are granted for programs.

Make announcements about benefits of certification and/or provide newsletter copy or web site text on benefits

Provide information about recertification to members.  Including information about changes in recertification requirements, change in exam policies, changes in cost of exam, etc.

Provide information about the chapter’s certification prep class at meetings and in member communications (work with Communications Committee)

Provide members with information on test locations

Recognize members who have passed the test (provide names to the Communications Committee to include in Perspectives)

Maintain communication with the State Council Certification Director and the HRCI staff as needed

Certification Prep Class

Coordinate prep class

Line up volunteer instructors for the course

Coordinate the ordering of the textbooks 

Communicate with instructors and students throughout

Help develop marketing for the program

Facilitate intro session and wrap up at end of last class
