Member & Diversity Committee

Position Summary:

Beyond the desire to bring new members to the Association, this committee also works toward identifying ways to make the PHRA an inclusive organization, to diversify membership and leadership, to serve as a liaison between PHRA and the national SHRM association, and build and maintain relations with the HR student chapters of local colleges.  By conducting new member orientations, monitoring satisfaction of current members and identifying opportunities to partner with other professional groups, the Membership and Diversity committee helps to educate members about the Associations benefits as well as evaluate its efforts to reach its constituencies.

Responsible To:

The members of PHRA

The PHRA President

The PHRA staff (Executive Director and Member Services Coordinator)

Responsibilities 
Membership
Help the Member Services Coordinator respond to requests for information about membership through telephone calls, personal contacts and correspondence.

Notify each member in writing of membership status

Help maintain supplies of membership materials (informational brochures, etc)

Carry out ad hoc assignments (membership promotions, etc)

Work closely with the networking committee to ensure PHRA is planning events for members and prospective members

Obtain quarterly lists of At-Large members (SHRM members who are not members of your chapter) in your area from your SHRM Regional Team.  Use those lists to invite At-Large members to join or come to events.

Obtain monthly lists of new members and welcome all new members to PHRA (through phone calls and a welcome package with information)

Conduct new member orientations

Work with the Communications Committee to put notices in the newsletter and other communications for members to update their membership profiles periodically.

Check periodically with members whose email addresses no longer work to obtain their updated information

Monitor the satisfaction of current members (through surveys, etc)

Diversity

Develop and distribute information and materials to chapter members to promote diversity in the workplace

Work with the Communications Committee to publicize to chapter members examples of successful diversity efforts being undertaken by chapter members in their particular workplaces

Identify minorities and other individuals with diverse backgrounds who might be interested in joining the chapter

Identify current chapter members with diverse backgrounds who might be interested in volunteer leadership opportunities

Be available for presentations if and when appropriate, or help to identify both diversity programs/speakers for conferences or chapter programs.  (work with both LPD Committee, Conference Committee, and/or Networking Committee to accomplish these goals)

Coordinate efforts in developing diversity initiatives that can serve as models for other chapters

College Relations

Look into developing a scholarship program 

Look into developing an internship program with local colleges.  Interns could be used at the PHRA office in the following categories: Marketing, Public Relations, Event Planning, Administrative Support, Web Development, Etc.  

Communicate with local faculty/colleges to provide classroom visits to discuss HR topics, the Chapter, internships/scholarships, SHRM membership, etc.  Act as mentor to college students seeking a career in HR.  

Look into developing a mentor program (for college students and/or current professional members)

Recommend community service projects to be supported by the chapter
