Networking Committee Meeting Minutes
Caffe Amante
May 19, 2008
6:00 PM – 7:45 PM
I. Attendance- Chris Chapman, Michelle Zajac, Jaime Morgan, James Miller, Debbie Larkin, Simone Schubert, Becky Fortune
II. May Event- Wrap Up
a. Had good feedback from the event
i. Food was excellent
ii. Good turnout- everyone seemed to congregate on the second floor, so it seemed full.  

iii. Good idea to have the bar on only one floor.
iv. Only 4 people went out on the boat ride at 8:00

III. Golf & Bocce Event: Chair - Michelle Zajac

a. Southpointe Golf Club is confirmed for July 11.

b. Registration

i. Increase the rates by $5 or $10 because of increased food costs.

1. Bocce: $50/$75

2. Dinner Only: $40/$65

3. Individual Golfer: $130/$150

4. Foursome: $460

ii. James recommended that we offer a special membership and event package: will offer a $70 membership rate for non-members who are signing up for the event.  Committee approved.    

iii. Becky will update the registration form and put online.  

iv. Schedule will remain the same.  

c. Volunteers:

i. Night before- bag stuffing (James Miller)

ii. Morning set up

iii. Registration table (James Miller, Jaime Morgan)

iv. Afernoon set up – decorations for dining room

v. Prize basket set up – in the dining room area

vi. Sell raffle tickets – before dinner during happy hour

vii. Michelle Zajac will send an excel spreadsheet that lists all of the volunteer options we had last year…

viii. Kristina Conner will coordinate with Robert Morris University to get student volunteers like last year. 

d. Photographer

i. Becky will contact Mary Double to see if she is available
ii. Will make sure she can bring a USB cable to download the pictures on site for use in the Power Point presentation.

e. Power Point

i. Michelle Zajac will send Debbie Larkin the Sponsor Power Point from last year to update before this year’s event.  This will run following the golf/bocce portion and during the speaker program portion (Faith will talk).

ii. There will be another Power Point that needs to be created at the event.  This will have photos of the event and will run during the rest of the event.  Will make sure that the photographer can bring a USB cable so that we can download the pictures onsite.  

f. Sponsorships

i. Have confirmed a few sponsors to date:  Robert Morris University (Tee Box sponsor and good bag insert), Basilone Executive Search and Staffing (beer at the Bocce Court), Ultimate Software (Snack Shack), Henderson Brothers (Hole-in-One prizes)

ii. Committee will break up the past sponsor list and make phone calls.  During meeting passed around sheet and selected companies they would like to call.  Members not present, should take a look at the list and let Becky know who they will be calling so she can keep track in a spreadsheet. (rfortune@pittsburghhra.org).  

iii. Recommendation- ask a winery to sponsor the Bocce Court (including the wine and cheese) - $2000.  James offered to work on contacting some wineries.  Becky will check with Southepointe to make sure sponsors can bring in the wine.  Michele/Becky will check with Danette O’Connell because she has experience with wine/drink sponsors.

iv. Ask our printer if he will provide signs for free if we give him a tee box or other sponsorship recognition.

g. Raffle prizes

i. Committee members should all help work on this.

ii. As you contact companies, update Donna (PHRA’s administrative assistant) at 412-261-5537 or dcraig@pittsburghhra.org so that she can keep this information in a spreadsheet (company name, contact person, phone number and/or email, mailing address, and status – i.e. left message, getting approval and will get back to us, confirmed to provide “_” prize).  She will then send out an update at the end of each week so that we are not duplicating efforts.  

iii. PHRA has American Express points that we can use to buy some raffle prizes.  Simone will work with Michele to select these prizes.

h. Marketing

i. Becky will send out a Save the Date Postcard to the PHRA members and past sponsors

ii. James Miller offered for his company to pick up some of the postage costs.  Thanks!

iii. Should also promote to the SHRM at-large list.  

iv. Promote to the Butler HR Chapter and the Westmoreland Chapter.  

1. Jaime can get us the Butler HR list

2. Becky can contact Andrew Jarusinsky to ask the Westmoreland Chapter.

i. Miscellaneous:

i. Committee should get the directory of Southpointe companies from Millcraft to solicit sponsorships and prizes

ii. Program will list all attendees according to the event/foursome they were in.

iii. Change Most Challenged Foursome category name.  Becky will check with Faith to see what her recommended category name was.

iv. Drink carts should go out ½ hr after tee-off

v. Keep food similar or same as last year.  Michele Zajac will work with Mandy our event planner.  

vi. Will need to make sure there is enough breakfast.  Last year did not go well.  Michele Zajac will work with Southpointe on this.  Recommended to order a la carte instead of per person this year.  

vii. Theme:  keep simple- just have golf decorations.  Same centerpieces as last year- fish bowls with shredded green paper, plastic golf balls and colored tees.

viii. Becky will make and order signs for the event.
IV. August/September Event

a. Recommended- do Pirates game again.  Chris Chapman will call.

V. Holiday Party

a. Dec 4 is no longer the date – Faith Stipanovich is no longer available that evening.  Becky will check in with Faith for other available dates.  Committee agrees on possible December 3rd instead.  

b. Committee needs to select a venue soon.  Recommendations:

i. Priory (Michele Feder can contact or Debbie Larkin knows someone)

ii. McFadden’s

iii. Grand Concourse (Jaime Morgan will check on prices- she just had an event there)

iv. Palimino’s

v. Jerome Bettis Grill- have next committee meeting there to check it out.

vi. Andy Warhol Museum

vii. Children’s Museum/Common Plea – James has a contact there

viii. Pittsburgh Zoo/PPG Aquarium

ix. Phipps Conservatory

x. Aviary

xi. Someplace with a bar recommended so that people are encouraged to stay.

c. Recommendation: buffet food, pasta bar, carving station, cocktail rounds

VI. Next committee meeting date?

a. In about three weeks (week of June 9th).  
b. Want to meet at the Jerome Bettis Grill for lunch to check out the food and venue.  

c. Will send an email to the committee when a date and time are selected.  
