2008 People Do Matter Awards
Committee Meeting Minutes
May 14, 2008
8:30 a.m. – 9:30 a.m., PHRA Office
Event Wrap Up

I) Attendees:

Nancy Simpronio
Alice Price
Jay Duffy
Lynn Broman

Debbie Kriess

Chris Ramsey
Becky Fortune

Michele Feder
II) Location/Room/Service/Set up
a) Would prefer the main ballroom as opposed to the room we were in.  The room we were in was ok, but the main ballroom is right at the entrance of the hotel.  Better signage would fix the problem if we were to be in that room again.

b) Sheraton staff was excellent. 

i) Accommodating to our needs during set up

ii) Ample staff

iii) Wait staff was attentive

c) Location is good

i) Station Square is easy to get to with ample parking available

ii) Michele will book the Sheraton for next year.  May 14, 2009.  

d) Cupcake centerpieces were not a big hit this year

i) Part of the problem was that we had two desserts.  People at the dessert in front of them and not the cupcakes in the centerpiece.  Should have one or the other, not both.

ii) Probably no cupcakes for next year

iii) Recommendation: petit fours or cookie bouquets

e) Food was fine

i) No complaints

ii) Hors D'oeuvres were very good and there were plenty of wait staff carrying trays around.

iii) Pre-set salads worked well   
III) Event schedule

a) Finalists arrived too early.

b) Have finalists arrive at 5:00 instead of 4:30

c) Also have a table for finalist company information

d) Suggestion:  Provide some sort of quiet entertainment during the networking so people don’t get restless – maybe a strolling magician… Another recommendation is a classical or jazz band in the background as entertainment
e) The rest of the schedule worked great – hour for networking, dinner, then program.  Keep the same schedule for next year, with the exception of having the finalists arrive at 5:00 instead of 4:30

IV) Keynote

a) Overall very positive feedback

b) People liked that she had an HR background and could bring a different touch to the speech than past keynotes (mostly political figures)

V) Photographer

a) Liked Mary Double as the photographer. 

b) Very organized and prepared.

c) Pictures were good, but not many up close and personal photos or individual/small group shots.  Would use Mary in the future, but provide more direction on the type of pictures we want and if there are key participants that we would like shots of.  

VI) Sponsors

a) Need to provide high level sponsors with more opportunities to get their information out

i) Provide a seat-drop

ii) Or put additional information in the program

VII) Budget

a) Will end up exceeding out budget by about $1000.  

VIII) Marketing

a) Need to get the advisory board more involved with the committee and helping to market the event.

i) Should copy advisory board on all committee emails and make sure they have the meeting minutes  

b) Need to do more press releases.  Recommendation: Past winners and where they are now – could go in the January Perspectives issue and send to other media outlets as well.  Then follow up with information as awards get closer.  This requires more focus and a personal touch – need to develop relationships with the media so that they are interested in the event and are informed and updated as needed.  

i) Invite the media to attend the event (need to work on well in advance to get their interest)

c) Need to identify a committee member who would be willing to reach out to the other SHRM chapters and even some of the Chambers of Commerce.  Also recommended to partner with PHRPS (Pittsburgh Human Resource Planning Society)
i) Market more to the SHRM At-large.  Needs to be advanced notice because we have to go through SHRM to get our information emailed out to them.   

d) Consider partnering with the networking committee for event next year – Market to members as a networking event to get more members attending…

IX) Miscellaneous

a) Slideshow

i) Recommendation: Have a blank side with just the PDM logo in between speaker/winner slides.  As the emcee talked about the next group of winners, the previously announced winner info was still on the screen.  

b) Award categories

i) Thought it was great that the review committee was creative and awarded two winners in the one category

ii) Recommendation: add another category to attract more people to attend…

X) Areas of Improvement

a) Number of nominations

i) Need to increase!

ii) Solution: Start our marketing earlier and the event date has been pushed back to May 14, 2009.

b) Sponsorships

i) Attract more!
ii) Solution: Earlier marketing will help this effort.  Also have a high-profile speaker: Nordstrom.

iii) Sponsor exposure

iv) Solution: High level sponsors will get a seat-drop

Make sure to save the date for next year!
May 14, 2009 at the Sheraton Hotel 
with a keynote from Nordstrom!

www.peopledomatter.com 
