Annual Conference Agenda 
May 6, 2009 at 3:00
· Welcoming the committee member

· Volunteer to take the minutes for each meeting. Can be different for each meeting.  

· Update from the committees
· Programming / Learning - Lola Mason

· Call for presentation had been sent out. 

· Update on the response

· Speakers 

· List of who has been accepted
· Anyone that has suggestions on new speakers 

· Incorporate SHRM and LPD
· Talked to Janet and she wants to get involved

· Exhibitor 
· Update on who was called 
· See if there is anyone we need to add

· Confirm the information is correct 

· Who else should be reached out to: 
· List of new members

· E-mail going out to all members – did this happen? 
· Will be posted on the website – it is now posted, please send people to the link
· Selling points to over come
· New venue 

· No union

· Additional advertising opportunities 

· Interactive participation

· How to approach the exhibitors
· Calling past exhibitor: 

· State who you are

· Why you are calling

· Let them know of the new exciting changes this year. 

· State the selling points
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· Marketing - Vince Patrignani 

· Slogan – 

· PHRA & Pittsburgh: Winning Traditions Building Champions
· Description 

· Be a part of Pittsburgh’s premiere 2009 Human Resources Conference and Exhibition. You will have the opportunity to learn and network with 500 HR professionals from across the state and visit with over 100 exhibitors that will display their company’s latest products and services oriented toward the needs of HR professionals.

· Networking ideas – go over students ideas

· Advertising the event at the following locations
· Post Gazette

· Business times

· Tech council

· Website
· Ask a committee member to send it out to their database of people 

· Additional ideas 

· Sponsorship 
· Update on sponsorship information
· What commitments we have to date 

· Give members the list of sponsors to call

· Sponsorship information completed

· Student Volunteers - Erin Hart and Liz Hagan Kanche
· Ensure that all students are assigned to a group

